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[paBnaa BHyTpennero TpynoBoro pacnopanka

1. O6mmue nonoxennn

I.1. B cootsercteun ¢ Kowcruryuueii Poccuiickoii ®eaepaunu Kaxapld MMeeT MpaBo Ha TPYHL B
YCIOBHAX, OTBEHAIOWMX TpeOOBaHMAM GE30MAaCHOCTH M THTHEHBI, HA BO3HArDAXNICHHME 33 TPYA He HUKe
YCTAHOBJNICHHOTO (eAepaibHbIM 3aKOHOM, PacnopMKATHCA CBOMMH CHOCOGHOCTAMM K TPYZLy, BbIOMpaTh
MpodeccHio U POA 3aHATHH, a TAKKE HMEeT NIPaBo Ha 3ammTy OT Oe3paboTULLI,

1.2. Tlpasuna BHyTpeHHero Tpymosoro pacnopsaxa (IIBTP) HMeIoT Leb: YPETYAHPOBATh TpPYIOBEIE
OTHOLIEHHA BHYTPH OpraHH3alMHM MeXIy paGOTHHKAMH, a TAKKE MexIy paGOTHHKaMM M paboTopaTenem,
YCTaHOBHTb TPYNOBOH PACTIOPAIOK, YKPEMHTE TPYAOBYIO AUCLHILTHHY.

1.3. TlpaBuna BHYTpeHHET0 TPYAOBOTO PacropAaKa — HOPMATHBHBIA aKT, PETIAMEHTUPYIOIMH TIOPAI0K
MPUEMa H YBOJILHEHHS PabOTHHKOB, OCHOBHbIE MPaBa, 0Gs3aHHOCTH # OTBETCTBEHHOCTE CTOPOH TPYOOBOTO
AOroBOpa, PENHUM paboThl, BPeMd OTAbIXA, IPUMEHAEMBbIE K PabOTHHKAM MEPHI IIOOIIPEHUS H B3BICKAHHA, A
TAKKE HHBIC BOMPOCHI PErYJIMPOBAHHS TPYIOBBIX OTHOILECHHH B OPraHH3aluH,

1.4, [lucummiuma TpyZa — 9TO OTHOWEHMA MEKIY PaGOTHHKAMHM TIO MOBOAY MCIIOJIHEHHS HMH
obs3anHOCTeH, pacnipegeneHus  obaAzaHHOCTEH W mpas. Hcnome3opaHue mpaB, yCTaHOBIEHHE
OTBETCTBEHHOCTH, MPHMEHEHHE MEP YNIPABICHNA JUCLIMILTMHAPHBIMH OTHOIIEHHSMH.

1.5. TlpaBuna BHYTPEHHEro TPYHOBOIO pACTOPSJKA JO/DKHBI COOTBETCTBOBATE AeifcTRyrOMEMY
TPYAOBOMY 3aKOHOAATENBCTBY PO,

1.6. TlpaBusia BHyTpeHHEro TPYAOBOrO pacopsaka 0Bf3aTeNbHb! I BCeX pabOTHUKOB OpraHM3aIHK.

2. Topsaok NpHEMAM M YBOJTLHEHHS PaGOTHHKOB

2.1. Ilpu 3aKmO4EeHWH TPYJOBOrO JOTOBOpPA JHMIO, HOCTYNAIOMEe Ha paboty, MNpexbABIAET
paboTonarenio:

*[1acIopT;

*TPYAOBYI0 KHHAKY, 32 HCKIIIOYEHHEM CITy4aes, KOrzZa TPYHOBOW AOTOBOp 3aKJFOYAETCA BIEPBBIC WIH
paﬁo‘r HHK IMOCTYTAET Ha paGOTy Ha YCIIOBHAX COBMECTHTEIIBCTBA,

*CTPaxOBOE CBUETEJLCTBO rOCY1apCTBEHHOrO MEHCHOHHOIO CTPaXOBaHH;

*I0KYMEHTbI BOMHCKOIO y4€eTa;

ITpuem Ha paboTy Ge3 MpeabABNEHHS YKA3aHHEIX JOKYMEHTOB HE J0MyCKaeTCA.

[Ipu npueMe Ha paboTy, TpeOyrOLYO CEnMANnbHBIX 3HAHMIA, aJAMHHUCTpaLMs BripaBe norpeboBath OT
pabOTHMKA TNpefbsBICHHS JIMIUIOMA WIM MHOrO0 [OKYMEHTA O MOMy4eHuM oOpa3oBaHus WM
npodeccHoHaIbHO’ NOArOTOBKH,

Paboronarens MMEET NPaBO MPOBEPHTE MPOPECCHOHANBHYIO MPUIOXZHOCTE PaBOTHHKA NMpH MpHeMe Ha
pabory:

*AHAIH3IOM ]'JpEJ]CTaBIlCHHbIX JNOKYMEHTOB,

scobeceioBaHHEM,

*YCTaHOBJIEHHUEM HCTIBITATEILHOIO CPOKa.

2.2. [Ilpu 3aknioueHUH TPYJOBOro JOroBOpa BIEPBLIC TPYIOBHIE KHHXKKH H CTPaXOBOE CBHIETENLCTRO
roCYJapCTBEHHOr0 MEHCHMOHHOrO cTpaxoBaHus oopmiserca paboTogatenem. 3anpeiuaercs tpeboBats OT
pabotHMka npu mnpueme Ha paboTy JOKYMEHTBI, NpEACTABIEHHE KOTOPhIX HE [PeAyCMOTPEHO
3aKOHOOATE/ILCTBOM.

2.3. TpynoBoii mOroBop 3akiiyaeTcs B NMCbMEHHOW (opme. [Ipuem Ha paboty odopmisercs
MPHKA30M aJIMMHMCTPALMH, KOTOPLIH 00baBasercs paboTHuky nox pacrucky. DakTHHECKOE AONYIUEHHE K
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paboTe cuuTaeTcs 3akmoueHHeM TPY/IOBOrO JIOrOBOpa HE3ABHCHMO OT
odopmIIeH HaeKamHM obpazom.
[epebiit ax3emnnsp Tpynosoro
Yenosue o6 uenwstanun non
pabory. Cpok uenbitanus He M

TOro, ObuT JiM mpHem Ha pabory

AOTOBOPA XPAHUTCA y paboTHHKA, APYTOi — y paboTtonartens.

XHO OBITH OTpakeHo B TPYAOBOM JIOTOBOpE M B MpHKase O npueme Ha
OXET TIpeBBIIATL 3 MecsueB, a s paboTronateneit u ux 3aMECTHTEJEH,
rnaBHoro Gyxranrtepa u ero 3amecTureneii, pykopoaureneit dwnuanos, npencrasutensers u obocobneHHbIX
CTPYKTYPHBIX monpasaencuuii — 6 mecsues. B CPOK HCHBITAHUS HE 3aCYMTHIBAETCA MEPHO BPEMEHHOIN
HETPYA0CNOcoGHOCTH paGoTHHKa, APYTHE NepHOaBl, KOTNa OH (aKTHueCKy 0TCYTCTBOBan Ha pabore. Ipu
HCYNOBNCTROPHTENLHOM  pe3ynbTaTe HCTbITanus  paboTomarens uMeer MPaBO [0 HCTEYEHHS CpoKa

HCTILITAHUS PACTOPrHYTb TPYAOBOI AOTOBOp € PabOTHMKOM, MPEAYNPEAMB €r0 06 TOM B MHCLMEHHON
dopme He nosnuee uem 3a 3 s o YKa3saHHEM NpPHUHHBI.

2.4, Tlpu nocTynnennn ua pabor
paboty anMuHHCTpanms o6s3ana:

*O3HAKOMHTE paboTHHKA ¢ MOPYUYEHHOI
o0sa3aHHOCTH;

Y WIH npu nepesoie paboTHUKA B YCTAHOB/IEHHOM MOpAAKE Ha APYTYHO

paboroi, ycnosusmu u onnaroii TpyHa, pasbiCHATE €r0 MpaBa

*OSHAKOMHTS ero ¢ [1paBunamu BHyTpennero Tpynosoro pacnopska;
“IIPOMHCTPYKTHPOBATL MO TEXHMKE GE30MACHOCTH, MPOW3BOICTBEHHOM CaHHTAPHH,
OXPpaHE 1 IPYTHM MPaBHIaM 10 OXpaHe TPyxa;
*03HAKOMMHTH C NPABHJIAMH JENIOBOr0 MOBENECHUS.
Paboronarens 06a3an orcTpanuts ot paboTe! paboTHuka:

MPOTHBOMOXapPHOH

*TOABHBILETOCA HA PabOTE B COCTOAHMM ATKOTOJIBHOIO, HAPKOTHYECKOTO WK TOKCHYECKOTO ONbSHEHHAL,

*HE MPOLICNLIETo B YCTAHOBNEHHOM MOpAAKe OOYYEHME M NPOBEPKY 3HAHMK W HABBIKOB B OGNacTH
OXpaHs! Tpyna;

*HE TpPOLIENINEro B YCTaHOBICHHOM MOPANKE O0SA3aTENbHBINA NpeABAPHTENBHEIL H NePHOAHYECKHI
MEIMIHHCKHH 0CMOTD;

“IpH BRIABJICHHH B COOTBETCTBHH € MEIMIMHCKMM 3aKIFOUEHUEM MPOTHROMOKAZAHMI [UIS BHLINOIHELHs
PabOTHHKOM paboThl, 06YCIOBNEHHO# TPYIOBEIM JIOTOBOPOM.

2.5. PaGotonatenh ofsi3aH BecTH TPyZOBbE KHIXKH Ha K&XIOTO paGOTHHK, npopaboraswero B
OpraHM3alUMH CBbIIE 5 [HEH, B crmyvae ecnu pabora B 3TOM OpraHusaimuy sBifgerca ans paboTHHka
OcHOBHO#. CBenieHus 0 paboTe N0 COBMECTHTENBCTBY BHOCATCSA B TPYAOBYIO KHIDKKY 110 OCHOBHOMY MECTY
paboThl MO KEeNmaHuI0 pabOTHMKA HAa OCHOBAHHH JOKYMEHTa, TOATBepxaaromero pabory mo
COBMECTHUTENBCTRY.

2.6. llpexpaimieHue TpPYAOBOIO JHOrOBOPAa MOKET HWMETh MECTO TONBKO [0 OCHOBAHMSM,
NpeENYCMOTPEHHEIM 3aKOHOOATEILCTBOM.

2.7. B zeHb yBOIbHEHHS aIMMHUCTpALMs 0053aHa BLIIATH TPYAOBYIO KHHKKY pabOTHUKY C BHECEHHOMH
B Hee 3aMHCbi0 00 YBOJBHEHMH M TPOM3BECTH C HHM OKOHYATENLHBIH pacuyer. 3amucH O NpPHYHHAX
YBOJILHEHHA B TPYJOBYIO KHMKKY JIO/DKHBI ITPOM3BOAUTLCSA B TOYHOM COOTBETCTBHH C (DOPMYJIHPOBKAMH
TPYOOBOTO 3aKOHOOATENbCTBA H CO CChUIKOH Ha COOTBETCTBYIONUIYIO CTATBIO H MMYHKT 3aKOHa.

2.8. JIHeM yBOJbHEHHA CUHTAETCA MOCAEHHI NeHb paboThl.

3. OcHoBHbIe 06A13aHHOCTH ¥ NpaBa padoTHuKa
3.1. PaGoTHHKH 0053aHBI:
i MCLIHTUTH a

*paoTaTh YECTHO M JOOPOCOBECTHO, C BBICOKOH OTBETCTBEHHOCTBIO, COOMIONATh NMCLUMILTHHY TPy.a,
CBOEBPEMCHHO M TOYHO BBIMOJHATEL PacropAXKeHU aiIMUHNCTPALIHK, HCNONB30BAThL BCE pabouee Bpems ans
MpPOM3BOACTBEHHOrO TPY/d, BO3IEPKUBATLCS OT ACACTBUIH, MEIIAIOUIMX APYTHM PabOTHHKAM BBITIONHATS MX
TPYAOBble ODA3aHHOCTH, |

*4YECTHO M CIIpAaBECIJIMBO OTHOCHTECA K KOIlIeraM H KITHEHTaM, NMOCTaBLIHKAM;

*yBaXKAaTh JOCTOMHCTBO M JIMYHbIE MPaBa Kaxaoro paboTHHKa OpraHu3alnm,
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*He pa3rialaTh YacTHYI0 MH(OpMaLmIo; -

*co00lAaTh pYyKOBOACTBY 000 Bcex HapyllEHHAX KOMMEPHECKOro, TPYINOBOIO, TIpaXIaHCK
3aKOHOJaTeIbCTRA, .

scobm01aTh BCE HOPMATHBHEIE JI0OKYMEHTBI, ACHCTBYIOIME B OpraHH3aLHH,
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JENOBBIMH OTHOLLCHWAMU:

*B KAKIOM ciyqae HeTPyNocnocoGHOCTH B CBA3N ¢ Gonelnsio,
yBenoMuTh pabotonarens o6 arom n CPOK J KaneHiapHbIX aHel,

2. PaboTHukn ne snpase:
*HOCHTE Opy e MoGoro THNa Ha paBoTe:

*HCNMONL3IOBATH, MpOOaBsaTh W b

TPaBMOH HIIH HECHACTHBIM CiydaeM

noTPeBNATL HAPKOTHYCCKHE BellleCTRa:

"ABMATHCA Ha paboTy noa neficTanem ankoroms, MPHHOCHTD W pacnHBaTh Ha paboyeM MecTe ANKOronbHbie
HANWTEM;

"PAbOTaTh B OpraHMIaUNm, KOTOPas NPOABHIACT Ha PEIHOK CBOH TOBAPbl H YC/TYTH, KOHKYPHPYA C© Hamei
Oprasu3amneii;

*BRICTYTIATL OT HMEHH OpraHiauny Ges PA3PELUCHUA PYKOBOICTBA HIIH COOTBETCTRYIOLMX MONHOMOYHIL,
3.3, PaGotuukm nmerot npaso;

"BHOCHTD NPETOKEHHA 1O yyHienHio paGoTsr;
*Ha BOIHATPAKICHHE 32 TPy Ge3 IMCKPHMHHALIMH M He Hike YCTaHOBIEHHOrO pasMepa OIIaTsl TPYAa;

*00BETHHATECA B MPOdECCHOHANbHEIE OpraHH3alHy,
*Ha OTIOkIX;

*Ha pabodee MecTo, 3AMMMIEHHOE OT BOACHCTBHA
YCI0BMA TPy Ia;

*Ha BO3MELIEHHe Bpela 310p0BLHY;

*palboTHHE

BPE/HBIX W ONacHBIX (AKTOpPOB, HA HOPMAILHLIE

MOIB3YETCA NPYTHMH MPaBHIAMH, NPeAYCMOTPEHHEIMI TpynoBsiM Kojekcom PD u JPYTHMH
HOPMATHBHEIMH aKTaMH, B T. 4. H TPYAOBBIM JOTOBOPOM.

4. llpasa u oba3annocTH padoTonarens
4.1. PaBotonarens umeer nparo:

*PA3BACHATE NONOKEHHs [TpaBin BHYTPEHHETO TPYAOBOTO PACTIOPSIKE; *1aBATE YkasaHua, obA3aTeNbHEIE
4714 NOA4MHHEHHOTO PaloTHHKA; *OLEHHBATE PaboTy paboTHHKA;
*KOHTPONHPOBaTh coDMoficHHe nonokenwii [Ipasun BHYTPEHHEro TPYBOBOTO pacropsika, OXpaHsl
Tpyaa;
*[OOMPATEL PADOTHHKA B COOTBETCTBHM CO CBOCH KOMIETEHIIHE:
*MPHMEHSATE K PaOOTHHKY MEPHI IMCUMILTHHAPHOTO BIBICKAHHA; *YYHTHIBATE BCE CITYHAH HEUCTIONHEHUS
MoTIHAEHHBIM paDoTHHKOM 00s3aHHOCTEI, TPYIOROI MACCHBHOCTH.
4.2. PaBoropatens obazan:
*IPaBHITBHO OPraHH3OBATE TPY,;
*obecne4HBaTh 310poBkie H GelonacHsle yCloBIA TPya; *06ecne HBaTh CTPOroe COBMONEHHE TPYAOBOI
H NPOM3BOACTBEHHOH THCLIHIUTHHEI,
*coBMI01aTE 3aKOHOATENLCTRO O TPY/E, NPABHIIA OXPaHBl TPYAS, YIY4ILaTh YCAOBHA TPYOa;
*IPHHHMATE MEDHI 110 NPOQHIAKTHKE MPOH3IBOACTEEHHOTO TPABMATHIMA;

*NOCTOAHHO KOHTPOIHMPOBATE 3HAHME M cobmogeHne paboTHHEAMH BeeX TpeGoBaHME M HHCTPYKUME no
TexHHKe GE30NacHOCTH, CAHHTAPHH, NPOTHROMOKAPHOH OXpaHe.

5. Pafouee BpeMs 1 BpeMd 0TbIXA
5.1. HopmaTHBHAs NpoJOMKHTENLHOCTE paboyero BpeMeHH He MOXeT npessiwars 40 4acos B Heneo,
Paforomarens o0s3aH OpraHM30BaTh yHeT #BkW Ha paGoTy W yxona ¢ paGoThl, a TAaKKe MCMONLIOBAHWE
obe/leHHOTO NepepeiBa.
5.2, CsepxypouHhsie paboThl, K&K [PABHIIO, HE IOMYCKAKTCH.
5.3, Pesxum paboTel OpraHH3aLHH
Monenensnuk ¢ 9:00 go 18:00
Bropuuk ¢ 9:00 no 18:00
Cpenza ¢ 9:00 go 18:00
Yetsepr ¢ 9:00 no 18:00
[MaTumuua ¢ 9:00 no 18:00
Cy66oTa, Bockpecense (Mo 3amucH, IKCTPEHHBIH NPHEM)
Ilo cornamennio CTOPOH MOIYT YCTAHABIWBATECA HEMOMHLIH Pabouii JIeHb HAH HEMONHAR pabouas



Heaena. Onnara s ytux CAYHARX TPOHIBOHTCA NPONOPIHOHANBHO 0TPabOTAHHOMY BpEMeHH.
urli'albmm CMEHHOCTH NIOBOAATCA 10 CBEEHNA PABOTHHKOB He NMO3IHee YeM 3a | MecAn OO BBEICHHUA WX B
Aencteite, Pabora B reuenne TPeX cMCH NOAPAD 3anpellacTca.

Henopmuposannwiii paGounii nens YCTAHABIHBACTCA CNEAYIOLIHM KATErOPHAM paBoTHHKOR:
- FeHEpanBHLI AupekTop.

3.4, 3apaGoTHas niata BeINIauNBacTCH ABa pasa B Mecau. Jlatel BeinnaT
'3;1riaﬁnmnﬁ HATH yeranornens 20-oe u 10-oe unena kaxaoro mecaua. [Tpu BeinmaTe 3apaboTHOMN MaThl
PADOTHHKY Ha PYKH BRIIAETCS pacyeTHLI MHCTOK.

5.5. Ouepennocrs NPEIOCTABNEHHA  OTNYCKOB OMPENEseTcs €KEroaHo rpadHKoM OTIYCKOR,
YTBCPKIOAEMBIM paboTonateneM He TMO3JlHee YeM 33 B HeelH 10 HACTYTUICHHA KalleHJapHOTO rola.
rpii-:bm-: OTMYCKOB obA3aTenen xak mns paboTHuka, Tak W paGoTomarens. O BpeMeHH Hauana OTITycka
PADOTHHK 107TKeH OBITH M3IBEUIEH HE NO3AHEE YEM 33 JIBE HEAENH 0 ero Havana.

lpaso na uenonssosanme oTnycka 3a NEPBLIH IOl BOIHHKAET ¥ pabOTHHUKA MO UCTEHeHHH 6 MECAUEE ero
HETIPEPLIBHON paboThl B JaHHOI OpraHH3aLum,

Exeronnuiii otnyck npenocrannsercs nponomkHTeNbHOCTBIO 28 KaneHAapHbIX AHedt. YacTs oTmycka 1o
MHCBMCHHOMY 3aAB/eHHI0 pabOTHHKA MOXKeT ObITh 3aMCHEH [ICHEHKHON KOMMeHcalHeil.

3.6. PaboTnux mMeeT mpaBo Ha oTmyck Ge3 coxpaHeHns 3apaboTHON IUIaTHI, KoTophiii othopMaseTcH
MPHKA3OM anMuHHCTpauuK. Takoli oTmyck npemocTaBnseTcss 1O 3asBieHHio pabOTHHKAZ B CAEHYIOMIMX
Cyyanx:

*OXOPOHBI OIH3IKHX POACTBEHHHKOE;

*cBank0a GAM3IKHX POCTBEHHUKOB,

*IpPYTHE IHAYHMBIE 1719 pabOTHHKA JaThl H CODBITHA,

6. Iloompenue 3a paboTy W 0TBETCTBEHHOCTD 32 Hapywenue [HcuHNAMHL TPYAa

6.1. 3a mposBICHHE aKTHBHOCTH C MOJOMHUTEIRHBIM PE3YALTATOM B paloTe MPHMEHSIOTCS CIEIYIONIHE
NOOMIPEHHS

*oDbABNEHKE OaroNapHOCTH; *HATPAKIAECHHE NPEMHEil;

*HAarpa@1€HHE LEHHBIM MOAaPKOM.

[oomperns 00BABIAIOTCA B MPHKA3E H 3aHOCATCA B TPYLOBYHO KHIDKKY paboTHHKa,

6.2. Hapymenue Tpynosoi AHCHMNNHHB — HEHCMOIHEHHE MAH HEKaYecTBEHHOE HMCMONHEHHE CBOMX
oba3anHocTel De3 ypamMTEILHOH NMPHYHHEI BieyeT 3a coboil npuMeneHne AHCIMIIHHAPHEIX BIBICKAHWH.

6.3. 3a HapymweHHe IHCUHIUTHHEL paboTofaTe/b IPHMEHAET CAELYOUIHE B3LICKAHHA:

*3aMEUaHMHE;

*BLITOBOP;

*YBOJILHEHHE.

[TporynoM cuuTaeTcs HesBKa Ha paboTy Oe3 yBmKMTENBHON NpHYMHEL B Tedene Bcero pabodero

BpPEMEeHH, PaBHO KaK M OTCYTCTBHE Ha paboyem Mecre bonee 4 yacos 0e3 yBaOKHTEbHBIX ITPHIHH.

6.4, Jlo NpUMEHeHUs K HAPYIIMTENAM AHCUHIUIMHAPHONO B3LICKAHHA OT HUX JOJDKHO ObITh 3aTpeboBano
nucemenHoe obvacHenne. Ortkaz paGoTHHKA OT OOBACHEHHA HE MOMET CIYKHTB TPENATCTBHEM JUIA
MpUMEHEHHA BbICKa3bIBaHHA, JIMCLHNIMHAPHOE BIBICKAHHE HE MOXKCT OBITE MPHMEHEHO NO3/IHEE CpOKa B |
MecALl cO AHA OOHAPYKEHHS MPOCTyNka (He cuMTan BpeMerH DoNe3HN MK NpedbiBaHUA B OTIYCKE), NO3OHee
6 MecilleB — O JHA COBEpIICHHA MPOCTYNKA, & N0 Pe3yibTaTaM PeBH3MM HIM TPOBEPKH (HHAHCOBO-
%038 HCTBEHHOH JeaTe/IbHOCTH — He no3ziHee 2 JIET CO [IHA EI'0 COBEPLIEHHA.

6.5. 3a KaKI0E HapyLICHHE TPYAOBOH JHCLMNIUHEL MOKET ObITh NPHMEHEHO TOJBKO OIHO

NUCLMIUIHHAPHOE B3bICKAHHE,
6.6. TIpMka3 o npUMEHEHHH [AWCLMMIHHAPHOTO BIBICKAHHA C YKa3aHHEM MOTHBOB €r0 NPHMCHEHHA

obwasngeTcs pabOTHHKY 1101 PACIIMCKY B 3-AHEBHbIH CPOK.

6.7. [Ecau B TeueHse roja co JHA NPHUMEHEHHs JHCLUMIUIMHAPHOTO B3kiCKakud paboTHuk He Oyner
MOOBEPIrHYT HOBOMY JHCLHIUIHHAPHOMY B3BICKAHH D, OH CHHTAETCH HE NOABEpraBlIHMCA AHCLUHIUIHHAPHOMY
B3BICKAHHIO.

AJIMMHHCTPALUA MOKET CHATb BIbICKAHHE CBOMM NPHKAIOM 10 HCTEUEHHA CPOKA.



